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Introduction - the purpose of INPAS Practice
Guide 1 Harmonised grant reporting

Feedback during stakeholder outreach throughout the development of the International Non-Profit
Accounting Standard (INPAS) has highlighted the lack of harmonisation of donor reporting formats and
that this results in a significant burden on Non-Profit Organisations (NPOs). Funders and auditors have
also highlighted that the frequent inability of these special-purpose financial reports to be reconciled
or cross-referenced to entity level audited financial statements is a significant assurance challenge.
Consequently, in September 2022 it was proposed that the International Financial Reporting for Non-
Profit Organisations (IFR4NPO) project should develop a standard format for an optional Supplementary
statement that can meet the financial accountability needs of providers of grant funding.

The International Non-Profit Accounting Standard (INPAS) Practice Guide 1 Harmonised grant reporting
(INPAS Practice Guide 1) is not an accounting standard. It is non-mandatory guidance that sets out the
requirements for the completion of the standardised format for a Supplementary statement consistent
with the principles in INPAS.

The objective of INPAS Practice Guide 1 is to enable the presentation of key financial information about
a specified activity, project or grant (or projects/grants) in a way that could be useful to grantors for
accountability purposes, as well as meaningful to financial statement users through being reconcilable
to the financial information in general purpose financial reports produced under INPAS.

INPAS Practice Guide 1:

* requires the disclosure of specific categories of income and expenses that lead to a prescribed
Supplementary statement format;

e includes a classification of expenses by nature that covers the main categories of expense
typically required by grantors to report the direct costs of an activity;

* requires that each Supplementary statement be supported by notes that explain the purpose
and scope of the statement and the basis of its preparation; and

* requires reconciliation between the opening and closing balances of the funds related to a
specified activity to the movement in funds note. An attestation confirming this reconciliation
is also required.

INPAS Practice Guide 1 requires Supplementary statements for specified grant activities to be produced
on an accrual basis. This aligns with the general purpose financial statements, which means that an
NPO can present key, auditable financial information about a specific project or grant in a consistent
and standardised format. This provides significant assurance benefits and supports the financial
accountability expectations of providers of grant funding. It reinforces the credibility, reliability and
transparency of financial information inherent in accrual-based accounting.

INPAS Practice Guide 1 provides templates for different variants of reporting that includes comparison
to budget, multiple grants, multiple time periods and different currencies. An NPO can also include
Supplementary statements produced using INPAS Practice Guide 1 as an annex to its NPO's general
purpose financial report.

While INPAS and INPAS Practice Guide 1 are designed to be used together, an NPO may adopt them on
differing timelines. For example, an NPO might apply INPAS for its general purpose financial statements
without preparing a Supplementary statement for grant reporting using INPAS Practice Guide 1.
Conversely, an NPO may decide to produce a Supplementary statement for grant reporting using INPAS
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Practice Guide 1 before achieving full compliance with INPAS or while applying another accrual-based
accounting framework in accordance with a jurisdictional requirement.

INPAS Practice Guide 1 is linked to INPAS Section H4 Supplementary information. When an NPO produces
a Supplementary statement in accordance with this Practice Guide and uses INPAS to prepare its general
purpose financial reports, it is required to follow INPAS H4.
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Harmonised grant reporting

Scope of harmonised grant reporting

SS.1

SS.2

SS.3

SS.4

Stakeholders including donor NPOs may require financial information in addition to that which
is included in the general purpose financial statements to gain assurance on how an NPO
has used specific resources. The objective of harmonised grant reporting is to present key
auditable financial information about a set of the NPO'’s activities that is useful to individual
stakeholders (particularly donors and funders), as well as to other users of the financial
statements.

INPAS Practice Guide 1 applies where an NPO chooses to prepare one or more Supplementary
statements of income, expenses including an optional analysis for capital, and inventory
costs (Supplementary statement) in relation to one or more sets of their activities. A
Supplementary statement prepared in accordance with this Practice Guide shall be accrual
based.

The activity to which a Supplementary statement relates is a specified activity or a set of
specified activities. The specified activities covered by a Supplementary statement may relate
to a specific activity, grant, project, programme, or an aggregation of these, or to all the
NPO's activities.

An NPO shall determine, by reference to the specified activities, which transactions to
include in a Supplementary statement. All material transactions incurred in connection with
the specified activities shall be included in that Supplementary statement. All information
contained in the Supplementary statement and the accompanying notes must be reconcilable
to an NPO's accrual-based general purpose financial statements and its underlying accounting
records.

Relationship between INPAS Practice Guide 1 and INPAS

SS.5

SS.6

INPAS Practice Guide 1 is not a part of the International Non-Profit Accounting Standard
(INPAS). It is non-mandatory guidance to support the standardisation of Supplementary
statements for grant reporting.

An NPO that prepares one or more Supplementary statements in accordance with INPAS
Practice Guide 1 shall also follow the relevant requirements of INPAS H4 Supplementary
information. This only applies where the NPO is also using INPAS for its general purpose
financial report.

Format of the Supplementary statement and information
that shall be presented

SS.7

A Supplementary statement prepared in accordance with INPAS Practice Guide 1 shall be
presented using the following format. The format required by this paragraph shall not be
varied, but when an NPO has no material transactions against any line item including the
optional adjustment section, the line item may be omitted from the Supplementary statement.
An NPO may be required or permitted to present additional information by paragraph SS.50.
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Figure SS.1: Format of the Supplementary statement of income, expenses
(including an optional adjustment for capital costs and inventory)

Note Presentation
currency

Income

Grants and donations
Other income (list by type)
Total income

Expenses

Direct expenses

Employment

Travel and subsistence

Supplies and materials

Other direct expenses including external services
Services in kind and gifts in kind

Grants and donations to others

Support costs
Total expenses

Foreign currency translation gains/losses
Transfers

Other financial movements

Total other movements

Change in grant [fund] balance
Opening balance
Closing balance

[Optional] Adjustment for capital and inventory costs

Total expenses

Minus: depreciation and/or amortisation charged in total expenses above
Plus: cost of capital items purchased or produced

Minus: inventory expenses reported in total expenses above

Plus: cost of inventory purchased or produced
Expenses including [optional] adjustment for capital and inventory costs

Opening balance including [optional] adjustment for capital and inventory costs
Closing balance including [optional] adjustment for capital and inventory costs
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SS.8

SS.9

SS.10

SS.11

The Supplementary statement shall state the name of the reporting NPO and the specified
activity or activities included within the scope of the Supplementary statement in the title of
the statement. An NPO may also disclose the names of the grant providers, although this is
not required. If the Supplementary statement is a whole-of-NPO Supplementary statement
for the period, the NPO must disclose this in the title of the Supplementary statement.

The Supplementary statement shall state the date of the end of the reporting period and the
period covered by the Supplementary statement, which shall be the same as for the general
purpose financial statements.

The Supplementary statement shall also state the presentation currency. This presentation
currency shall be the same presentation currency as for the general purpose financial
statements. The Supplementary statement shall also set out the level of rounding for any of
the amounts presented.

Income and expenses presented in INPAS as part of restricted funds shall be presented in a
separate column to income and expenses that are presented in INPAS as part of unrestricted
funds, where both are included in a single Supplementary statement.

Income

SS.12

Revenue for a specified activity shall be recognised using the same recognition and
measurement requirements in INPAS. Each material grant or donation for a specified activity
shall be disclosed separately in the Supplementary statement. When there are other income
sources related to the specified activities, such as interest receivable, these shall be presented
separately from revenue from grants and donations and aggregated by type.

Expenses

SS.13

SS.14

SS.15

SS.16

Expenses related to a specified activity shall be recognised using the same recognition and
measurement requirements in INPAS and classified in accordance with paragraph SS.16.
Those expenses funded from restricted funds shall be shown in a separate column to those
funded from unrestricted funds.

Expenses in the Supplementary statement are classified by nature (type of expense). The
Supplementary statement may only use the expenses classifications provided in Figure SS.1.
Typical examples are provided below of the expenses in each class. These examples are not
exhaustive. If an expense incurred is not included in the examples below, the expense shall be
classified based on the general descriptions provided for each class.

Some expenses might be classified as direct expenses or as support costs depending on their
purpose. For example, fundraising costs might be a direct cost if they are required as a part of
the specified activities. Otherwise, they shall be reported as support costs.

An NPO shall classify expenses across the following headings for the specified activity or
activities:

Direct expenses

(@) Employment - all direct expenses relating to employment on the specified activity or
activities including:

(i) staff salaries, including taxes related to the employment of those staff;
(ii) social security or national insurance contributions;
(iii) staff-related statutory or contractual costs (for example, pension costs);
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(iv) additional remuneration paid to staff as part of the organisation’s standard staff
contract (including any bonus payments, medical insurance and any other benefits
related to their employment);

(v) statutory and non-statutory termination payments;

(vi) staff housing costs;

(vii) temporary staff costs; and

(viii) any costs associated with benefits provided to volunteers.

(b) Travel and subsistence - all direct travel and subsistence expenses relating to the
specified activity or activities including:

(i) carrental;

(ii) fuel and vehicle running costs;

(iii) depreciation of vehicles;

(iv) flights and public transport;

(v) subsistence including accommodation and daily allowances for travelling staff; and
(vi) visas and other travel permits (where required).

(c) Supplies and materials - all direct expenses relating to procured supplies, items
and materials required for the specified activity or activities or that have been used,
distributed or written down from inventory in the reporting period, unless included in
another heading (for example, mobile and online communications and IT expenses are
classified in ‘other direct expenses including external services'). This includes:

(i) goods and other supplies used in the delivery of the specified activities (for example,
medical, emergency relief, rural, agricultural or cleaning supplies);

(i) expensed equipment associated with specified activities, such as equipment,
furniture and materials;

(iii) catering supplies and materials;

(iv) clothes, uniforms and laundry;

(v) printing and office supplies;

(vi) depreciation on equipment and furniture; and

(vii) non-staff costs of procurement and distribution including fuel' (for transport or
other forms of supplies and materials), transport and haulage.

(d) Other direct expenses including external services - all other direct expenses (that is,
not contained in other classes) relating to the specified activity or activities, including:

(i) rent, utilities and any other direct expenses relating to the use of premises (including
fixtures and fittings) for the specified activity or activities;

(i) mobile and online communications and IT;

(iii) bank fees directly related to direct activities;

(iv) costs of externally procured services;

(v) consultancy costs;?

! Note that fuel used for heating premises is included in ‘other direct expenses including external services' and
fuel for travel is included in ‘travel and subsistence’. All other fuel procurement is included in supplies and
materials.

2 Note that consultancy costs refer to external services that an NPO would not typically provide itself because it
does not have staff with the specialist or relevant skills. It does not include costs that substitute for the costs of
employment, such as the hiring of temporary staff that are needed to provide additional capacity and who are
line managed by NPO staff. In these circumstances, the costs for services such as the hiring of temporary staff
shall be classified as the direct expenses for employment, not consultancy.
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(vi) staff training costs;

(vii) project or other audit fees for the specified activities;

(viii) legal advice specifically in connection with the direct activities and other required
specialists;

(ix) depreciation of buildings and fixtures and fittings for the specified activity or
activities;

(x) any other direct running costs including the distribution costs associated with
individual grant making.

(e) Servicesinkind and gifts in kind - the expenses thatrelate to in kind donations received,
which are used for a specified activity or activities. This will include when a service such
as consultancy or a physical item such as equipment or inventory an NPO received as a
donation has been used in the direct activities, distributed or written down. An NPO will
therefore need to split the consumption of donations in kind from the consumption of
other items or services it purchased or acquired.

() Grants and donations to others - amounts of grants and donations paid or transferred
to other organisations or to individuals in relation to the specified activity or activities.
This will include the transfer of both cash payments or physical items such as equipment
or inventory, provided that such transfers relate to the specified activity or activities
other than those included in ‘services in kind and gifts in kind'".

Support costs

(g) Support costs (also known as indirect costs or overheads) - costs that are necessary
to administer and manage the NPO as a whole. Support costs relate to all the activities
carried out by an NPO and are therefore shared across all the activities including the
specified activities. Support costs may be included as a separate expense heading or
apportioned to each of the direct expenses' headings on a line-by-line basis (as set out in
SS.17).

SS.17 The expenses analysis includes both direct expenses and support costs. Although direct
expenses are required to be analysed by nature in the Supplementary statement, support
costs may either be presented as a separate expense category using the separate line item or
apportioned to the direct expense headings on a line-by-line basis as permitted by paragraph
SS.16. This would mean, for example, that salary-related management costs could be included
within a single support cost line or included in employment costs.

Foreign currency translation gains or losses

SS.18 This line in the Supplementary statement shall record any foreign currency translation gain or
loss or other financial movement, or element thereof related to foreign currency translation,
that is within the scope of the specified activity or activities in the Supplementary statement.

Transfers between funds

SS.19 An NPO shall record any transfers between the funds relating to a specified activity or activities
and another fund using this line. Such transfers between funds that relate to a specified
activity or activities will also be reflected in the Statement of Changes in Net Assets and the
movement in funds note in the general purpose financial statements for the relevant period
(see INPAS paragraph B8.26 (b)).

10
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Other financial movements

SS.20

An NPO shall record any other financial movements that have been included in the Statement
of Changes in Net Assets in the general purpose financial statements and allocated by the
NPO to the specified activity or activities using this line in the Supplementary statement. When
relevant, this will not include other movements that relate to equity claims.

Transactions not permitted

SS.21

There may be transactions that are not permitted to be charged against a grant. This could
include specific expenses types or other gains and losses. Depending on the requirements of
the stakeholder for whom the statementis being prepared and the scope of the Supplementary
statement, there are three options for the presentation of transactions that are not permitted:

(@) exclude them from the statement completely;

(b) transfer them by including the transactions that are not permitted within the appropriate
line item and then deducting them using the transfers line on the face of the statement;
or

(c) separately present them by including the transactions that are not permitted in a
separate column, with the column heading showing the source of funds to cover these
transactions.

Whichever option is chosen, the Supplementary statement shall be reconciled to the general
purpose financial statements. Approaches (b) and (c) provide transparency about the amounts
related to the specified activity or activities covered by other sources of funding.

Opening and closing balances

SS.22

The opening and closing balances of the funds related to a specified activity shall be reconciled
to the movement in funds note in the general purpose financial statements (see INPAS
paragraph B8.26 (b)), with cross-references to the general purpose financial statements where
appropriate. An attestation must be provided by an individual with appropriate authority
confirming that the information in the Supplementary statement reconciles to the note.

Optional adjustment for capital costs

SS.23

55.24

SS.25

An NPO may choose to separately present the purchase, acquisition or development of
capital items within the scope of the specified activity or activities as an adjustment to
the Supplementary statement. These shall be presented in the optional section in the
Supplementary statement. This optional adjustment only applies to transactions that relate to
those specified activities within the scope of an individual Supplementary statement as set out
in its title.

When an NPO choses this option, it shall remove any depreciation or amortisation charges
related to the purchased or acquired capital item(s) that have been included in this section of
the Supplementary statement. An NPO shall deduct from ‘total expenses’ the depreciation or
amortisation relating to those items. This deduction is part of the adjustment to arrive at the
‘expenses including the (optional) adjustment for capital and inventory costs' figure.

When this option is used for a capital purchase or acquisition, it shall be used consistently
for such capital purchases or acquisitions until an NPO no longer reports the performance of
that item in the Supplementary statement for the specified activity or activities. Depreciation
or amortisation charged on any other assets used in the delivery of the specified activities but

11
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where the option has not been used (for example, where other assets were not acquired or
purchased for the specified activities) shall not be included in the optional adjustment.

SS.26 When an NPO choses this option, the ‘opening balance including capital costs' shall be adjusted
for any cumulative depreciation or amortisation charges and capital costs relating to those
capital assets in prior years.

Optional adjustment for inventory costs

SS.27 An NPO may choose to separately present the costs incurred on the purchase or acquisition
of inventory for supplies and materials for the specified activity as an adjustment to
the Supplementary statement. These shall be presented in the optional section in the
Supplementary statement. This optional adjustment only applies to transactions that relate
to those specified activities within the scope of the individual Supplementary statement as set
out in its title.

SS.28 When an NPO chooses this option, it shall remove any charge to expenses because the
inventory that has been included as a purchase or acquisition in the Supplementary statement
has been used, distributed or written down. An NPO shall deduct from ‘total expenses' the
inventory expense relating to those items. This deduction is part of the adjustment to arrive at
the ‘expenses including the (optional) adjustment for capital and inventory costs’ figure. When
this option is used, it shall be used consistently for such inventory purchases or acquisitions
until an NPO no longer reports the performance of that item in the Supplementary statement
for the specified activity or activities.

SS.29 When an NPO chooses this option, the ‘opening balance including inventory costs’ shall be
adjusted for cumulative use, distribution or write-downs and inventory costs relating to those
inventory items in prior years.

Optional adjustment for capital or inventory costs

SS.30 An NPO may choose to apply the optional adjustment for either capital costs or inventory
costs independently or apply both adjustments depending on its reporting needs.

Notes to the Supplementary statement

SS.31 An NPO shall provide the following general notes to the Supplementary statement.

Purpose and scope of the Supplementary statement
SS.32 An NPO shall:

(@) explain the purpose of the Supplementary statement;

(b) provide a description of the specified activity or activities to which the statement relates;
and

(c) clearly identify by means of cross-references to information in the general purpose
financial statements where the information relating to the Supplementary statement
is located (this may include the financial statements themselves or the notes to the
financial statements.

SS.33 An NPO shall provide an explanation for any differences in opening and closing balances
between the Supplementary statement and those that are included in the general purpose
financial statements.

12
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Basis of preparation

SS.34 An NPO shall confirm that the Supplementary statement has been prepared on the same
basis and using the same accounting policies as the general purpose financial statements, or
when relevant:

(@) explain when the Supplementary statement has departed in any material respect from
the basis of preparation or reporting and the accounting policies used to prepare the
general purpose financial statements. An explanation of the departure(s) and the reason
for the departure(s) shall be provided.

(b) provide any specific accounting policies relevant to each Supplementary statement;

() when amounts included in a Supplementary statement are affected by a change in
accounting policy, a change in estimate or a prior period error, this shall be disclosed
along with the impact of the change or error.

Positioning of notes to the Supplementary statement

SS.35 Any notes to a Supplementary statement shall follow immediately after the Supplementary
statement to which they relate.

Other notes to the Supplementary statement

SS.36 An NPO shall also include the following notes to the Supplementary statement when relevant
or necessary to support the user's understanding of the information presented in the
Supplementary statement. The Supplementary statement shall include a reference number to
the note on the relevant line in the prescribed format.

Presentation of the Supplementary statement

SS.37 If an NPO presents additional information through additional columns in the Supplementary
statement, as permitted by SS.50, it shall explain the additional information presented by way
of a note to the Supplementary statement. The note shall provide the information necessary
for the user to understand the presentation and layout used.

Income

SS.38 Ifincome includes amounts other than the grant or donation related to the specified activities,
an NPO shall provide an explanation of this income and provide a cross-reference to the
general purpose financial statements to identify where information on this income may
be located. When an NPO uses a classification of this other income in the Supplementary
statement that is different from the classification it has used in the general purpose financial
statements, it shall explain why a different classification has been used and where the
information on income is included in the Statement of Income and Expenses and/or related
notes. When necessary, to illustrate the differences in classification to key stakeholders, an
NPO should provide a reconciliation between the two classifications.

Expenses

SS.39 An NPO may disclose in a note to the Supplementary statement an additional analysis of
expenses. This analysis may include the expense amounts related to the specified activities
on a different recognition basis from that used in the general purpose financial statements.
When an NPO provides an analysis on a different recognition basis, it shall explain:

(@) why an alternative or different recognition basis has been used; and
(b) theimpact of any differences on each line items included in the Supplementary statement.

13
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Support costs

SS.40 When an NPO includes a separate amount for support costs in the Supplementary statement,
it shall:

(@) explain the basis of reporting of the support cost charged;

(b) provide a reconciliation to the general purpose financial statements that shows, if
applicable, how these costs are included in the disclosures required by INPAS D1
Classification of expenses; and

(c) explain any differences between the amounts presented in the Supplementary statement
and the general purpose financial statements, if any.

SS.41 When an NPO apportions support costs to any of the expenses lines in ‘Direct expenses’, it
shall in addition to the amounts reported in SS.40:

(@) disclose the amounts apportioned; and

(b) explain the basis of apportionment to each direct expenses line. This may include the
difference between the support costs that are eligible under the grant agreements for
the specified activity, the support cost rate based on actual expenses and the basis of the
support cost rate calculation.

Foreign currency translation gains and losses

SS.42 If an amount is included in the Supplementary statement for foreign currency translation
gains or losses, an NPO shall:

(@) explain the basis upon which such gains or losses have been calculated, including the
extent to which they are unrealised;

(b) report the foreign currency translation rates used to arrive at the amounts shown;

(c) report the source of funding for additional costs to the NPO in connection with specified
activities that have arisen because of foreign currency translation gains and losses, and
explain the nature of these gains and losses; and

(d) explain any differences from the amounts disclosed in accordance with INPAS in the
general purpose financial statements.

SS.43 An NPO may choose to disclose in the notes the amount of the income, expenses, grant or
fund balance had different foreign currency translation rates been used. When it does so, it
shall explain the basis of the alternative rates.

Transfers

SS.44 When an amount is included as a transfer in the Supplementary statement, the NPO shall
explain the reasons for the transfer, including its basis and the fund to or from which the
amounts have been transferred.

Other financial movements

SS.45 If an amount is included in the Supplementary statement for other financial changes, the NPO
shall provide an explanation for the amount, including the basis of its calculation in relation to
the specified activity or activities.

Capital costs

SS.46 When an NPO has chosen to report capital costs using the option to adjust the Supplementary
statement in accordance with paragraphs SS.23-SS.26, it shall:

14
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(@) explain the adjustment, including details of the asset(s) purchased or acquired;

(b) disclose the gross value of the assets and any depreciation or amortisation applicable to
the assets; and

(c) disclose whether such depreciation or amortisation has been included in the
Supplementary statement.

Inventory costs

SS.47

When an NPO has chosen to report inventory costs using the option to adjust the
Supplementary statement in accordance with paragraphs SS.27-5S.29, it shall:

(@) explain the adjustment including details of the inventory purchased or acquired;

(b) disclose the gross value of the inventory costs, any other expenses related to use,
distribution or write-down; and

(c) disclose whether these expenses have been included in the Supplementary statement.

Reconciliation to cash income/cash expenses/cash income and expenses

SS.48

55.49

An NPO may provide a reconciliation of the income amounts in the Supplementary statement
to the cash amounts received in relation to the specified activities in the period. An NPO may
also provide a reconciliation of the expense amounts in the Supplementary statement to the
cash amounts in relation to the specified activities expended in the period. If an NPO presents
both reconciliations to cash amounts, it may also present a grant or fund cash balance at the
end of the reporting period. Annex C of INPAS Practice Guide 1 provides a format for the cash
reconciliations.

When an NPO presents a Supplementary statement for all the NPQO's activities in the reporting
period, it shall provide a reconciliation from the Supplementary statement to the general
purpose financial statements for total income, total expenses and the movement in funds
note (see INPAS paragraph B8.26 (b)).

Presentation of additional information in the
Supplementary statement

55.50

In addition to the information that an NPO shall present in accordance with the prescribed
Supplementary statement format required by paragraph SS.7, an NPO may also choose to
present additional information in separate columns. The presentation of the additional
information using the separate columns is demonstrated in Annex B and may include but is
not limited to:

(@) Currency in which the income was provided to the NPO - an NPO may present the
amounts, line by line, in the currency in which the income was provided to the NPO.
If this information is presented, an NPO shall explain the currency presented for the
foreign currency amounts, including the foreign currency translation rates used.

(b) Budget amounts associated with the specified activities - an NPO may present the
budgeted amounts, line by line, associated with the specified activities. An NPO shall only
present such amounts where they can be supported by a documented budget agreement
between the parties.

(c) Prior period amounts relating to the specified activities - an NPO may present
amounts for prior periods. Each prior period presented shall be shown in a separate
column, clearly identifying the relevant period. A column showing the total for each line
across all the periods presented in the Supplementary statement may also be included.

15
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An NPO shall confirm whether each of the prior period amounts agree to the prior period
financial statements, and if not, it shall explain any differences.

(d) Split into two time periods to make up the whole reporting period covered by the
general purpose financial statements - an NPO may present amounts for each line
split into two time periods which together make up the whole reporting period of the
general purpose financial statements for the NPO. If an NPO presents the Supplementary
statement information in this way, it shall clearly identify the time periods included in
each column and include a column containing the total for the whole reporting period by
each line.

(e) Separate columns for each grant and donation - when more than one grant or
donation is included in a Supplementary statement, the NPO may include each grant
or donation, with the related expenses, as a separate column in the Supplementary
statement. Having identified each grant or donation separately, an NPO may include
a column containing the totals of the income and expenses presented. The NPO may
aggregate grants or donations in a column, for example, by grouping grants or donations
in accordance with a specific theme or strand of activities or grouping immaterial grants
and donations together.

Identification and inclusion of the Supplementary
statement in the general purpose financial reports

SS.51

SS.52

An NPO may include any Supplementary statement(s) that it has prepared as a separate
Annex to the general purpose financial statements. When an NPO choses to publish the
Supplementary statement(s) in an annex, it shall be separately presented from the general
purpose financial statements. If the Supplementary statements are presented in an annex,
they shall be clearly identified as not being a part of the general purpose financial statements.

When a Supplementary statement is unaudited, this should be clearly marked on the
Supplementary statement.

Use of INPAS Practice Guide 1 when accrual-based
general purpose financial statements are not produced in
compliance with INPAS

S5.53

SS.54

SS.55

When an NPO does not prepare general purpose financial statements in accordance with
INPAS, it may nevertheless use INPAS Practice Guide 1 to produce Supplementary statements.
Such Supplementary statements can be prepared based on the NPO's accrual-based general
purpose financial statements.

References to INPAS information (for example, income and expenses) in this Practice Guide
shall be substituted for the equivalent information in the NPO’s general purpose financial
statements. Where an NPO does not identify restricted and unrestricted funds in its general
purpose financial statements, the requirements of SS.11 do not apply.

In addition, an NPO shall prepare:

(@) the movement in funds note required by INPAS paragraph B8.26 (b);
(b) the reconciliation specified by paragraph SS.22; and
(c) the attestation specified by paragraph SS.22.
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Annex A

Annex A

The format of the Supplementary statement is prescribed in accordance with paragraph SS.7. The

Standard prescribed presentation is below.

A - Standard prescribed presentation

Supplementary statement of income and expenses and, where applicable, capital costs and inventory
for [INSERT reference for or name by which the specified activities are known - for example, a grant or project
name OR where a whole-of-NPO Supplementary statement is provided for [INSERT the NPO’s name]] for the

year ending XX XX 20XX

Income
Grants and donations
Other income (list by type)

Total income

Expenses

Direct expenses

Employment

Travel and subsistence

Supplies and materials

Other direct expenses including external services
Services in kind and gifts in kind

Grants and donations to others

Support costs

Total expenses

Foreign currency translation gains/losses
Transfers

Other financial movements

Total other movements

Change in grant [fund] balance
Opening balance
Closing balance

17
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Note Presentation
currency

[Optional] Adjustment for capital and inventory and costs
Total expenses

Minus: depreciation and/or amortisation charged in total expenses
Plus: cost of capital items purchased or produced

Minus: inventory expenses reported in total expenses

Plus: cost of inventory purchased or produced

Expenses including [optional] adjustment for capital and inventory costs

Opening balance including [optional] adjustment for capital and inventory
costs

Closing balance including [optional] adjustment for capital and inventory
costs
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Annex B

The format of the Supplementary statement is prescribed in accordance with paragraph SS.7, but an
NPO is permitted to present further information in separate columns in accordance with paragraph
SS.50.

B1 — Donor or other stakeholder currency presentation

Supplementary statement of income and expenses and, where applicable, capital costs and inventory
for [INSERT reference for or name by which the specified activities are known - for example, a grant or project
name OR where a whole-of-NPO Supplementary statement is provided for [INSERT the NPO’s name]] for the
year ending XX XX 20XX

Current year | Current year

Note Presentation Donor
currency currency

Income
Grants and donations
Other income (list by type)

Total income

Expenses

Direct expenses

Employment

Travel and subsistence

Supplies and materials

Other direct expenses including external services
Services in kind and gifts in kind

Grants and donations to others

Support costs

Total expenses

Foreign currency translation gains/losses
Transfers
Other financial movements

Total other movements

Change in grant [fund] balance
Opening balance
Closing balance
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Current year

Note Presentation
currency

[Optional] Adjustment for capital and inventory costs
Total expenses

Minus: depreciation and/or amortisation charged in total
expenses

Plus: cost of capital items purchased or produced
Minus: inventory expenses reported in total expenses
Plus: cost of inventory purchased or produced

Annex B

Current year

Donor
currency

Expenses including [optional] adjustment for capital and
inventory costs

Opening balance including [optional] adjustment for
capital and inventory costs

Closing balance including [optional] adjustment for capital
and inventory costs
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B2 - Against agreed budget presentation

Annex B

Supplementary statement of income and expenses and, where applicable, capital costs and inventory
for [INSERT reference for or name by which the specified activities are known - for example, a grant or project
name OR where a whole of NPO Supplementary statement is provided for [INSERT the NPO’s name]] for the

year ending XX XX 20XX

Income
Grants and donations
Other income (list by type)

Total income

Expenses

Direct expenses

Employment

Travel and subsistence

Supplies and materials

Other direct expenses including external services
Services in kind and gifts in kind

Grants and donations to others

Support costs

Total expenses

Foreign currency translation gains/losses
Transfers
Other financial movements

Total other movements

Change in grant [fund] balance
Opening balance
Closing balance
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Note

[Optional] Adjustment for capital and inventory costs

Total expenses

Minus: depreciation and/or amortisation charged in total expenses
Plus: cost of capital items purchased or produced

Minus: inventory expenses reported in total expenses

Plus: cost of inventory purchased or produced

Expenses including [optional] adjustment for capital and
inventory costs

Opening balance including [optional] adjustment for
capital and inventory costs

Closing balance including [optional] adjustment for capital
and inventory costs
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B3 — Multi-year presentation

Supplementary statement of income and expenses and, where applicable, capital costs and inventory for [INSERT reference for or name by
which the specified activities are known - for example, a grant or project name OR where a whole of NPO Supplementary statement is provided for
[INSERT the NPO’s name]]j for the year ending XX XX 20XX

Prior year | Current year Total to date

Note Presentation | Presentation | Presentation
currency currency currency

Income
Grants and donations
Other income (list by type)

Total income

Expenses

Direct expenses

Employment

Travel and subsistence

Supplies and materials

Other direct expenses including external services
Services in kind and gifts in kind

Grants and donations to others

Support costs

Total expenses

Foreign currency translation gains/losses
Transfers

Other financial movements

Total other movements

Sunuodau jueld pasiuoweH

L apIng adxndeud

g xauuy
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Note

Change in grant [fund] balance
Opening balance
Closing balance

[Optional] Adjustment for capital and inventory costs

Total expenses

Minus: depreciation and/or amortisation charged in total expenses
Plus: cost of capital items purchased or produced

Minus: inventory expenses reported in total expenses

Plus: cost of inventory purchased or produced

Expenses including [optional] adjustment for capital and inventory costs

Opening balance including [optional] adjustment for capital and inventory costs
Closing balance including [optional] adjustment for capital and inventory costs

Prior year

Presentation
currency

Current year

Presentation
currency

Total to date

Presentation
currency

Sunuodau jueld pasiuoweH

L apIng adxndeud

g xauuy
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B4 - Split reporting period presentation

Supplementary statement of income and expenses and, where applicable, capital costs and inventory for [INSERT reference for or name by
which the specified activities are known - for example, a grant or project name OR where a whole of NPO Supplementary statement is provided for
[INSERT the NPO’s name]]j for the year ending XX XX 20XX

Period 1 Period 2 Reporting
to [donor period total
reporting

date]
Note Presentation | Presentation | Presentation
currency currency currency

Income
Grants and donations
Other income (list by type)

Total income

Expenses

Direct expenses

Employment

Travel and subsistence

Supplies and materials

Other direct expenses including external services
Services in-kind and gifts in-kind

Grants and donations to others

Support costs

Total expenses

Foreign currency translation gains/losses
Transfers
Other financial movements

Total other movements

Sunuodau jueld pasiuoweH

L apIng adxndeud

g xauuy
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Note

Change in grant [fund] balance
Opening balance

Closing balance

[Optional] Adjustment for capital and inventory costs

Total expenses

Minus: depreciation and/or amortisation charged in total expenses
Plus: cost of capital items purchased or produced

Minus: inventory expenses reported in total expenses

Plus: cost of inventory purchased or produced

Expenses including [optional] adjustment for capital and inventory costs

Opening balance including [optional] adjustment for capital and inventory costs
Closing balance including [optional] adjustment for capital and inventory costs

Period 1
to [donor
reporting

date]
Presentation
currency

Period 2

Reporting
period total

Presentation | Presentation

currency

currency

Sunuodau jueld pasiuoweH

L apIng adxndeud

g xauuy
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B5 - Multiple grants presentation

Supplementary statement of income and expenses and, where applicable, capital costs and inventory for [INSERT reference for or name by
which the specified activities are known - for example, a grant or project name OR where a whole of Supplementary statement is provided for [INSERT
the NPO's name]] for the year ending XX XX 20XX

Restricted Restricted Total

grant 1 grant 2

Current year | Current year
Note Presentation | Presentation | Presentation
currency currency currency

Income
Grants and donations
Other income (list by type)

Total income

Expenses

Direct expenses

Employment

Travel and subsistence

Supplies and materials

Other direct expenses including external services
Services in kind and gifts in kind

Grants and donations to others

Support costs

Total expenses

Foreign currency translation gains/losses
Transfers
Other financial movements

Total other movements

Sunuodau jueld pasiuoweH

L apIng adxndeud

g xauuy



8¢

Note

Change in grant [fund] balance
Opening balance
Closing balance

[Optional] Adjustment for capital and inventory costs

Total expenses

Minus: depreciation and/or amortisation charged in total expenses
Plus: cost of capital items purchased or

Minus: inventory expenses reported in total expenses

Plus: cost of inventory purchased or produced

Expenses including [optional] adjustment for capital and inventory costs

Opening balance including [optional] adjustment for capital and inventory costs
Closing balance including [optional] adjustment for capital and inventory costs

Restricted
grant 1

Current year

Presentation
currency

Restricted
grant 2

Current year

Presentation
currency

Total

Presentation
currency

Sunuodau jueld pasiuoweH

L apIng adxndeud

g xauuy



B6 — Funds without restrictions presentation

Supplementary statement of income and expenses and, where applicable, capital costs and inventory for [INSERT reference for or name by
which the specified activities are known - for example, a grant or project name OR where a whole of NPO Supplementary statement is provided for

6¢

[INSERT the NPO’s name]]j for the year ending XX XX 20XX

Note

Income

Grants and donations
Other income (list by type)
Total income

Expenses

Direct expenses

Employment

Travel and subsistence

Supplies and materials

Other direct expenses including external services
Services in kind and gifts in kind

Grants and donations to others

Support costs

Total expenses

Funds Restricted Restricted Total Total
without grant 1 grant 2 restricted | programme
restrictions grants or
organisation

Current year | Currentyear | Current year

Presentation
currency

Presentation
currency

Presentation
currency

Presentation
currency

Presentation
currency

Sunuodau jueld pasiuoweH

L apIng adxndeud

g xauuy
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Note

Foreign currency translation gains/losses
Transfers
Other financial movements

Total other movements

Change in grant [fund] balance
Opening balance
Closing balance

[Optional] Adjustment for capital and inventory costs
Total expenses

Minus: depreciation and/or amortisation charged in
total expenses

Plus: cost of capital items purchased or produced
Minus: inventory expenses reported in total expenses
Plus: cost of inventory purchased or produced

Expenses including [optional] adjustment for
capital and inventory costs

Opening balance including [optional] adjustment
for capital and inventory costs

Closing balance including [optional] adjustment
for capital and inventory costs

Funds
without
restrictions

Current year

Presentation
currency

Restricted
grant 1

Current year

Presentation
currency

Restricted
grant 2

Current year

Presentation
currency

Total
restricted
grants

Presentation
currency

Total
programme
or
organisation

Presentation
currency

Sunuodau jueld pasiuoweH

L apIng adxndeud
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Annex C - Optional cash reconciliation
presentation

An optional cash reconciliation note can be used to reconcile:

(@) income in the Supplementary statement to cash income;

(b) expenses and capital costs in the Supplementary statement to cash expenditure; or

(c) both income and expenses and capital costs in the Supplementary statement to cash
and generate a grant cash balance. It can therefore be used as a cash drawdown report
to the donor or to allow the donor to reconcile funds sent as per their records to income
received by the NPO.

Note Specified
activity/

grant

Current year

Presentation
currency
(insert)

Income reconciliation to grant cash received

Grant income

Plus: grant income recognised (accrued) in prior year received in current year
Minus: grant income recognised (accrued) in current year but not yet received
Minus: grant cash income received in prior year used in (deferred to) the

current year

Plus: grant cash income received in current year but for use in a future year
(deferred)

Minus: in-kind (non-cash) income included in grant income
Grant income: cash received in year

Expenditure reconciliation to grant cash spent

Total expenses and capital costs and inventory recognised

Cash flows not included in total expenses:

Plus: cash outflows not included in total expenses and capital costs and inventory
Minus: cash inflows not included in total expenses and capital costs and inventory
Non-cash expenses and capital costs:

Minus: non-cash expenses, capital and inventory costs included in total
expenses (for example, depreciation)

Grant expenses: cash expended in the year
Opening grant cash balance

Net grant cash inflow/outflow

Cash transfers

Closing grant cash balance
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Other cash items associated with the grant

Other opening cash balances

Plus: other cash income reported in the Supplementary statement
Cash foreign exchange gains/losses allocated to the grant

Other closing cash balances

Closing grant cash balance including other income and foreign exchange
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Annex D - Glossary of terms

This glossary is an integral part of INPAS Practice Guide 1.

Terms defined in the glossary are in bold type the first time that they appear in INPAS Practice Guide 1

as appropriate.

accounting policies

allocated (cost allocation)
amortisation

apportionment (of costs)

depreciation

cash
expenses

fund

general purpose financial
statements

grant

income

material

measurement

notes to financial statements

presentation currency

The specific principles, bases, conventions, rules and practices applied by an
entity in preparing and presenting financial statements.

The process of attributing direct and shared costs to a function or activity.

The systematic allocation of the depreciable amount of an asset over its useful
life (see INPAS glossary for the asset).

Costs that cannot be directly allocated to an activity or function because an
additional process is required. This additional process allows costs to be
apportioned.

The systematic allocation of the depreciable amount of an asset over its useful
life (see INPAS glossary for depreciable amount).

Cash on hand and demand deposits.

Decreases in assets or increases in liabilities that result in decreases in net
assets other than those relating to distributions to holders of equity claims.

A fund consists of the net resources held by the NPO that are required to be
separately tracked because:

(@) thereis arequirement arising from legal or equivalent means to
separately track resources and the use of those resources; or

(b) there are reasonable expectations by an individual stakeholder or a group
of stakeholders (internal or external) that an NPO will track resources
used for a specific set of activities.

Financial statements directed to the general financial information needs of a
wide range of users who are not in a position to demand reports tailored to
meet their particular information needs.

Resources provided by a grantor to a grant recipient (which may be an entity or
individual) by transferring cash or a service, good or other asset to that grant
recipient without directly receiving any cash, service, good or other asset in
return.

Increases in assets or decreases in liabilities that result in increases in net assets
other than those relating to contributions from holders of equity claims.

Information is material if omitting, misstating or obscuring it could reasonably
be expected to influence decisions that the primary users of general purpose
financial statements make on the basis of those financial statements, which
provide financial information about a specific reporting entity.

The process of applying a measurement basis to an asset or liability and related
income and expenses (see INPAS glossary for description of measurement
basis).

Notes contain information in addition to that presented in the Statement of
Financial Position, Statement of Income and Expenses, Statement of Changes in
Net Assets and Statement of Cash Flows. Notes provide narrative descriptions
or disaggregations of items presented in those statements and information
about items that do not qualify for recognition in those statements.

The currency in which the financial statements are presented.
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programme

project

recognition

reporting period
restricted funds

revenue
specified activity

Statement of Changes in Net
Assets

Statement of Income and
Expenses

Supplementary statement

support costs

unrestricted funds

Annex D - Glossary of terms

A wider body of work often including a number of linked projects to deliver an
NPO's missional outputs.

A time-bound endeavour that comprises a set of tasks or activities, with
dedicated resources, to arrive at a deliverable or to achieve specific goals (often
with outcomes or outputs).

The process of capturing for inclusion in the Statement of Financial Position or
the statement(s) of financial performance an item that meets the definition of
one of the elements of financial statements - an asset, a liability, equity, income
or expenses. Recognition involves depicting the item in one of those statements
- either alone or in aggregation with other items - in words and by a monetary
amount and including that amount in one or more totals in that statement.

The period covered by a financial report or by an interim financial report.

Funds that are required to be expended, invested or retained by the NPO for a
specific purpose or activity as a consequence of externally imposed funding or
other legal arrangements placed on the NPO by a resource provider.

Income arising in the course of an NPO's ordinary activities.

Specified activities are those activities that might be a project, grant or
programme of an NPO and that are described in the title of a Supplementary
statement.

A financial statement that presents the surplus or deficit for a period, items

of income and expense not recognised directly in Statement of Income and
Expenses for the period, the effects of changes in accounting policy and
corrections of errors recognised in the period, the amounts of changes in equity
and movements between funds.

A financial statement that presents all items of income and expense recognised
in the period, except for items of income and expense explicitly required to be
recognised in the Statement of Changes in Net Assets and totals to the surplus
or loss for a period.

A special purpose financial statement used for accountability purposes and
presented on an accrual basis that summarises for stakeholders (particularly
donors and funders) in a prescribed format income and expenses (and where
applicable capital and inventory costs) for a specified activity or activities.

Costs that are not specific to an activity and are likely to be organisation wide.
These costs may be apportioned between the activities being supported.

Funds that are freely available to be used by an NPO for any of its purposes or
activities. An NPO is free to internally designate funds for a specific purpose or
activity (including designation by the NPO'’s governing body), but the absence
of any externally imposed funding or other legal arrangement means that this
designation can be changed and therefore designated funds are unrestricted
funds.

34



ISBN: 978 1 84508 616 9
© 2025 INPRF
info@inprf.org



	Introduction – the purpose of INPAS Practice Guide 1 Harmonised grant reporting 
	Harmonised grant reporting
	Annex A
	Annex B
	Annex C – Optional cash reconciliation presentation
	Annex D – Glossary of terms

